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“Where All Children Learn”

PARENT / STUDENT HANDBOOK

“Home of the Mustangs”
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Priscilla Pullen, Principal

Karen McDonald, Asst. Principal

Rosie Pouncey, Counselor

3850 Greenwood Road
Shreveport, LA  71109

318-636-1861
MESSAGE FROM THE PRINCIPAL
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Welcome to Midway Elementary Professional Development School.  We are excited that you have made Midway your home for this year.  We believe that by working together we can make a difference in teaching and learning.

It is our vision for our students to become critical thinkers and thereby become the best that they can be.

Our motto here is Midway is “All Children Can Learn”.  Therefore, we strive daily to make this motto a reality.

We encourage each parent to become a member of the PTA as well as a volunteer in your child’s classroom activities.

Remember that this is your home for the next year and together as a Midway family we can provide the best possible education for your child or children.
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[image: image5.wmf]Students arriving from the front of                             school and from the Bus Ramp must go immediately to breakfast in the cafeteria (even if they are not going to eat breakfast).
7:30 am
Duty Personnel Arrive on Campus - Breakfast Begins-All Students Report to the Cafeteria

7:50 am
Students Report to Classrooms – Instruction Begins
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Breakfast Ends

EARLY ARRIVALS

Students should not arrive at school     

before 7:30 am because staff members  

are not on duty until 7:30 am. 

Students are not allowed in the school before  

7:30 am.
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Students are late at 8:15 am.  All late students must 

report directly to the office with an adult and see 
the OFFICE CLERK to get a Classroom Pass.
[image: image8.wmf]We encourage you to get your child or children to 
school because instruction begins at 7:50 am.
A Parent Note or a Doctor’s Excuse is needed after a 

student has been absent due to illness.  All statements 

must be turned in to the OFFICE CLERK.  
Excused Absences

These are the only excuses that will be accepted in 
order for a student’s absence to be excused by CPSB:
1. Illness of Child-Must have note from Doctor
2. Illness of Family Member-Must have note from Doctor

3. Death in Family

4. Traditional Religious Holiday

Unexcused Absences
Any absence not listed in Excused Absences will be unexcused.

Retention Because of Excessive Absences

By law, a student who misses more than 20 days of school may be retained.  All students must attend school for a total of 160 days in order to be promoted.
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Please be aware that the times a Student is Tardy

will eventually add up into Days of Absence and

those days will be counted against the child as
Unexcused Absences
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Early Student Check-Out

Early Student Check-out ends at 2:45 pm because all 

Pre-Kindergarten and Kindergarten teachers will begin 
to bring their students to the dismissal areas. Students 
may not be checked out by students under age 18.
Staggered Dismissal

Staggered Dismissal begins at 2:45 pm for all students.  
Older students are not allowed to go to classrooms to

pick up younger siblings.
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2:45 pm
Pre-K and Kindergarten Classes Move to Dismissal Areas-All students are accompanied by Classroom Teachers
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Walkers Dismissed

[image: image15.wmf]2:50 pm
Car & Van Students Report to Auditorium
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Bus Students Called to Buses

2:55-3:15 pm
Bus Students Called to Buses
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If someone other than yourself will pick up your child,

you must either:

1. notify the office by phone stating the name of the person who will pick up your child or children.
2. notify the office in writing stating the name of the person who will pick up your child or children.

If you make changes in the way your child will go 

home,  you must:

1. (car, van, walking students)notify the office by phone or in writing stating how you want your child or children to go home.

2. (bus students only) notify the office in writing stating the bus number you want your child or children to ride.  The principal must approve this in writing to the appropriate Bus Driver.
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The school day ends at 3:15 pm for the teaching staff.  

Students must be picked up no later the 3:15 pm
 each day.  When students are repeatedly and 

consistently left at school after 3:15 pm, a report will be 
made to the Child Welfare Office and/or the Shreveport 
Police Department.
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All student accidents are reported to the office and 

parents notified immediately. However, many times the

school does not have the correct emergency 
information which makes notification impossible.

Please make sure you have given the school the 
correct contact information in case of an 
emergency.
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Any child who takes medication on a regular basis must follow the outlined procedures:
1. The medicine must have a pharmacy label.

2. The parent must bring the medicine to the office.

3. The parent must fill out a Medical Form, have the doctor sign the form and then turn the form in to the school secretary.

4. Over the counter medicine may not be given by the Office Staff.

5. Inhalers may be used only with proper office documentation.
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Students may use the Office Phone only in case of emergencies.
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ALL VISITORS MUST REPORT TO THE SCHOOL OFFICE.  No one is allowed to go to a classroom without a Visitor’s Pass or a Parent’s Pass.  ABSOLUTELY NO EXCEPTIONS!!
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The LOST AND FOUND box is located in the hallway next to the Second Grade classrooms.  If you have lost items, you may check in this box before or after school.  Lost books should be turned in to the office or to the Librarian.
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Our school colors are Kelly Green and Gold.  Students will wear Uniforms daily unless otherwise designated by the principal.
Uniform Attire


Color

All Pants, Shorts, Skirts

Khaki (Tan), Navy

Jumpers, Skorts, Capris

All Shirts, Blouses


Kelly Green, Gold, 






White

1. Shoes and socks must be worn at all times.
2. Clothing must fit and not “sag”

3. Belts must be worn at all times by both boys & girls.

4. Shirts must be tucked in at all times by both boys & girls.

5. Student must always tie their shoe strings and/or flaps.
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All students must have parent permission                            in order to attend all field trips.                                                    NO EXCEPTIONS!  Parents are                            encouraged to attend as chaperones.                                          
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1. Homework is assigned in all subject                         areas Monday-Thursday.
2. Homework is counted for extra points                        when figuring mid-nine weeks and end of nine-week grades.
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Tuesday folders are sent home on Tuesday of each week.  The following information will be included:
1. Weekly Student Study Guides in All Subject Areas

2. Weekly Project Wisdom Blue Pages

3. Mid-Nine Week and End of Nine-Week Student STAR Early Literacy, STAR Reading, and STAR Math Student Diagnostic Reports

4. School and Grade Level Newsletters and Calendars
5. [image: image31.jpg]


K-3 Student Activity Calendars

6. TEST BEST Parent Reports

7. BENCHMARK Parent Reports

8. BI-Weekly Progress Reports

9. Other School/Parish Announcements and Fliers

All schools are drug-free and gun-free zones.  Significant penalties will be imposed for anyone in violation under state and federal law.  

Students (depending upon age) shall be expelled from school and can receive a maximum of 24 months separation from school for certain drug offenses and weapon violations.  Adults are subject to fines and/or jail terms for violating the law.


Parents must provide the following information when registering students:

1. Birth Certificate

2. Updated Health Record

3. Social Security Card

4. Drop Papers from Previous School

5. Proof of Address


In order to drop your child from Midway you must do the following:
1. Call the school at least two (2) days in advance.
2. Give the Counselor and/or Office Staff enough time to complete all Withdrawal Procedures.



1. School Website:  www.midwaypds.com
2. LSUS/MIDWAY School Improvement Advisory Council Meetings-2nd Tuesday of Each Month 10:00 am
3. LSUS ED 318, 319 Classes Held on Midway Campus
Each morning students participate in a television program with the counselor called PROJECT WISDOM.  The program works with students to:
1. Build Character by encouraging                                  good moral thinking.

2. Build Self-Esteem by motivating                               students to do their personal best.

3. Build Community by inspiring students to contribute to the world around them while honoring the diversity that makes our country great.


1. Help your child feel confident about taking the test by expressing confidence in your child’s ability to do well.

2. Have a relaxed environment.  Avoid any activity and conversation that may arouse anxiety, conflict or unpleasantness.

3. Try to avoid applying disciplinary measures to any member of the family on the evening before the test.

4. Have your child go to bed early and get plenty of rest.  Set the alarm clock so that your child can eat and dress without rushing.

5. See that your child’s clothes are laid out.

6. Be sure that paper, pencils, back packs and other needed school supplies are together and located where they will not be forgotten in the morning.
7. Talk briefly about the test and in an encouraging way.

8. Ask your child to as well as he/she can on the test.

9. Let all conversation about testing be casual and brief.

10. Prepare a good breakfast for your child (not heavy).

11. Be sure that your child is not late for school.
1. Progress Reports will be sent home Bi-Weekly.

2. Mid-Nine Week Progress Reports will be sent home the 5th Week of each nine weeks.

3. Parent Conferences may be scheduled before school, after school or during Teacher Planning Periods through the office upon request as you feel a need.

4. PARENT CONFERENCE WEEK is held the 6th week of each Nine-Weeks.  You will be contacted by your child’s teacher.


All parents are encouraged to get involved in your child/children’s education.  There are many things that you can do:
1. Cafeteria Monitor

2. Attend Parent Conferences

3. Attend Parent Academic Workshops

4. Attend Honors’ Assemblies

5. Attend Testing Workshops

6. Attend Back to School Night

7. Attend Field Trips

8. Listen to Students Read

9. Participate in School BOOK FAIRS

10. Become a Reader for PROJECT WISDOM

11. Become a Classroom Volunteer

12. Read to Students

13. Make Sure Your Child/Children Read Each Night
14. Make Sure  Your Child Does His/Her Homework Each Night
15. Sign and Enforce the Parent/Student Compact
Mandatory Suspensions
Immediate suspension to an alternative school will be enforced for weapons, stealing, striking an adult or willfully defacing school property.

Bus Rules & Consequences

1. Remain in your seat until you get to the Bus Stop.

2. Be respectful to the driver and other students.

3. Fighting on the bus will result in an immediate suspension from the bus.

4. Continued fighting on the bus will result in expulsion from the bus for the remainder of the school year.

Hallway Rules
1. Walk in a single file line.

2. Keep hands and feet to yourself.

3. We are quiet in the hallway.

Restroom Rules

1. Only three (3) people in the restroom at a time.
2. Leave the restroom neat and clean.

3. Flush the toilet and wash your hands.

Recess Rules

1. Share the recess equipment.
2. Treat everyone fairly on the playground.

3. Line up in a single line when returning to class.

Cafeteria Rules

1. Walk to the green line and stop.

2. Wash hands three (3) at a time.

3. We are quiet in the cafeteria.

Classroom teachers will notify each parent of his/her Classroom Rules and Consequences.
August 18-October 20
1st Reporting Period

45 Days
October 24-January 12
2nd Reporting Period

44 Days

End of Fall Semester – 89 Days


January 17-March 16
3rd Reporting Period





43 Days

Marcy 19-May 30

4th Reporting Period





46 Days

End of Spring Semester – 89 Days

NOTE:  Tuesday Folders Go Home Each Tuesday
August 18

All Students Report to School
School Opening August Parent-Student Packets Go Home
August 19
¼   of Pre-Kindergarten/Kindergarten Students Test and ¾ Remain at Home


August 22
¼   of Pre-Kindergarten/Kindergarten Students Test and ¾ Remain at Home

August 23
¼   of Pre-Kindergarten/Kindergarten Students Test and ¾ Remain at Home

August 24
All Pre-Kindergarten and Kindergarten Students Report to School
August 30
September School & Grade Level Calendars & Newsletters Go Home


September 1
Back to School Night                                      5:30 pm-6:30 pm
September 5
Labor Day – School Closed
September 27
October School & Grade Level Calendars & Newsletters Go Home


September 29
Popcorn Party for Student                            with Good Behavior
Note:  Tuesday Folders Go Home Each Tuesday
October 4
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am
October 19-23
PARENT CONFERENCE WEEK
October 21
Fall Break – School Closed
October 25
November School & Grade Level Calendars & Newsletters Go Home

October 27
BOOK BINGO 5:30 pm-6:30 pm

November 1
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

November 10
LEAP / iLEAP Workshop 5:30-6:30

November 17
Scavenger Hunt for Students                       with Good Behavior
November 15
TEST Prep Holiday Booklets Go Home

November 21-25
Thanksgiving Holiday-School Closed
November 29
December School & Grade Level Calendars & Newsletters Go Home

Note:  Tuesday Folders Go Home Each Tuesday
December 6
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

December 5-9
PARENT CONFERENCE WEEK
December 13
TEST Prep Holiday Booklets Go Home


January School & Grade Level Calendars & Newsletters Go Home


December 16
Nacho Party for Students                            with Good Behavior
December 19-30
Christmas Holiday-School Closed
January 2
Students Return to School

January 6
STAR READING BASH for All Students Reaching the On-Grade Level Goal 1-2 pm

January 10
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

January 16
Professional Day-School Closed
January 13
Dr. MLK, Jr. Holiday-School Closed
Note:  Tuesday Folders Go Home Each Tuesday
January 24
February School & Grade Level Calendars & Newsletters Go Home

January 21
Family Read/Math Night 5:30-6:30 pm
January 26
Ice Cream Party for Students with Good Behavior
February 7
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

February 20
President’s Day-School Closed
February 14
Books and Buns 9:00 am – Library

February 21-24
PARENT CONFERENCE WEEK
February 24
Valentine’s Dance for                           Students with Good Behavior

February 28
March School & Grade Level Calendars & Newsletters Go Home

March 1
TEST PREP BOOKLETS GO HOME
March 6
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

Note:  Tuesday Folders Go Home Each Tuesday
March 20

LEAP/iLEAP Test Day
March 21 

April School & Grade Level Calendars 



& Newsletters Go Home

March 23
Kite Day for Students with                      Good Behavior
March 26-30
Spring Break-School Closed
April 3
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

April 6
Good Friday-School Closed
April 12,13,16,17
LEAP, iLEAP Testing
April 24
May School & Grade Level Calendars & Newsletters Go Home

April 23-25
2nd Grade Iowa Testing

April 27
FIELD DAY 9 am – 2pm
March 30-May 4
PARENT CONFERENCE WEEK
May 1
LSUS/Midway Staff, Parent, Student SCHOOL IMPROVEMENT Advisory Council Meeting 10:00 am

May 4
Pre-K/Kindergarten Round-Up
Note:  Tuesday Folders Go Home Each Tuesday
May 17
STAR MATH BASH for All Students Reaching the On-Grade Level or Above Goal on STAR Math Attend from 1-2 pm

May 18
Summer Reading Lists, Summer Activity Packets Go Home, PreK/KDG Transition Activity
May 21
Students Scoring Mastery or Advanced in either ELA, Math, Science or Social Studies go to Party Central

May 24
Water Day Celebration for Students with Good Behavior


May 25
5th Grade Celebration 9:00 am
May 28
Memorial Day-School Closed
May 30
Last Day of School

Parent Involvement Policy


It is the policy of Midway EPDS to provide parents with a variety of home learning activities and                                                                           school-home academic communications.  Educational workshops are held during the school                                                                                 day and after-school.
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